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RACINE FAMILY YMCA 
JOB DESCRIPTION – YOUTH AND FAMILY MANAGER 
Job Title: Communications and Marketing Coordinator
FLSA Status: Non-Exempt	 
Status: PT	
Department: Administration
Pay Range: based on experience 	
______________________________________________________________

Racine Family YMCA: Where passion meets purpose. Where your skills make a difference.

About Us:  At the Racine Family YMCA, we’re more than a gym; we’re a movement dedicated to strengthening our community through youth development, healthy living, and social responsibility. Every role here matters, and yours could help keep the heartbeat of our mission strong. 

Position Summary:  

The Communications and Marketing Coordinator will assist with a variety of specialized tasks to support all communications and marketing efforts at the Racine Family YMCA. 

Qualifications
· Proficiency in Canva, Adobe Creative Suite, Google Workspace, and Google Analytics, with working knowledge of content management and scheduling tools such as Hootsuite and Asana.
· Familiarity with key social media platforms and tools, including Meta Business Suite, LinkedIn, YouTube, etc.
· Understanding of videography and video editing best practices.
· Previous experience in marketing, communications, or a related field is required.
· Strong verbal and written communication skills, with the ability to collaborate and communicate effectively across teams and platforms.
· Comfortable working independently while staying organized, attentive to detail, and able to juggle multiple priorities and deadlines with support from the leadership team.
· Must be able to pass a criminal background check.

Essential Functions

· Graphic Design - Create and produce high-quality digital and print materials on a regular basis. This includes, but is not limited to, flyers, posters, program guides, advertisements, social media graphics, signage, carousels, banners, and other related marketing and development assets. Work efficiently to meet deadlines while maintaining brand consistency across all Racine Family YMCA materials.
· Create, implement, and maintain an annual marketing plan and schedule. 
· Advertisement Production - Assist with the creation, execution, and coordination of digital and print advertising efforts. Support campaign rollout by preparing creative assets, coordinating timelines, and ensuring ads align with campaign goals and brand standards.
· Social Media Management & Content Support - Support the daily management and content production for social media accounts (Facebook, Instagram, LinkedIn, Youtube) under the Racine Family YMCA. Utilize strong writing skills to create clear, engaging copy tailored to each platform.
· Digital Marketing (email, app, web) - Assist in coordination and scheduling of email communications, including specialized newsletters, app notifications, and targeted campaigns. Assist with content preparation, editing, and scheduling.
· Photography & Videography - Assist with capturing photos and videos that reflect the YMCA’s mission, programs, and community impact. Follow best practices for composition and storytelling. Assist with video editing for social media, campaigns, and other digital platforms as needed.
· Other duties are necessary to support the YMCA’s values and mission. 

The Racine Family YMCA is a Drug Free Workplace and is committed to the policy of Equal Opportunity, prohibiting discrimination in employment because of race, color, religion, gender, national origin, sexual orientation, political affiliation, age, genetic
information, disability, or veteran status.
If you value a culture of excellence, transparency, servant leadership, and accountability,


WORK ENVIRONMENT/PHYSICAL AND MENTAL DEMANDS

●        Required skills in all Microsoft Office and Excel applications, and other software 
          required, and on-the-job training will be provided as needed.
●        Must have a driver’s license that can be employee-insurable.
●        Must be able to work in a fast-paced environment.
●        Must be flexible with changes in tasks required.
●        Must be able to lift up to 20 lbs.

The Racine Family YMCA is a Drug Free Workplace and is committed to the policy of Equal Opportunity, prohibiting discrimination in employment because of race, color, religion, gender, national origin, sexual orientation, political affiliation, age, genetic information, disability, or veteran status. 

If you value a culture of excellence, transparency, servant leadership, and accountability, please apply at ymcaracine.org. 



The Y Way: 
Documentation:  Keep accurate records of all maintenance activities, including tasks completed, materials used, and costs incurred. 
Safety Compliance: Follow all company safety regulations and conduct safety inspections to ensure compliance and identify hazards. 
Responding to Requests:  Respond to maintenance and repair requests promptly, prioritizing tasks and communicating with management. 
Collaboration:  Work with other maintenance staff and external contractors on repairs, renovations, and facility expansions. 
Technical Skills: Use a variety of tools, including power tools, hand tools, and electrical tools, and read manuals, blueprints, and other technical instructions. 

We hope you will join our Y family! Apply today! 
Job Description: [JOB TITLE]
The Racine YMCA is committed to equity and inclusion by ensuring that all members of our community have the opportunity to learn, grow and thrive. We celebrate diversity and effectively engage, connect, and advocate for our staff, members, and volunteers which will position us to respond and remain relevant to issues impacting our communities. The Racine YMCA is an equal opportunity employer and welcomes a diverse workforce.
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